Tulalip TERO Native American Owned Business

(NAOB) Registry Help Document

Tulalip Data Services

This help document offers instructions on how to sort, filter, export, and download
reports to extract email addresses from the NAOB Registry Report.

NAOB Registry Reports

Please select the best option for your needs This Help Document focuses on the NAOB
« NAOB Registry for Tulalip Only, Construction Registry Report for All Contractors, All NAOB.
= NAOB Registry for Tulalip Only, Non-Construction Any “how-to” shown here app“es to all NAOB
= NAOB Registry for Tulalip Only, All NAOB . .
= NAOB Registry for All Contractors, Construction RegIStry report options.
= NAOB Registry for All Contractors, Non-Construction
» NAOB Registry for All Contractors, Al NAO«@D The NAOB Registry offers options to choose

| specific criteria choices.

Figure 1

NAOB Registry Report for “All
Contractors, All NAOB
Businesses”

When the NAOB Registry for All — ) o -
Contractors, All NAOB report option

displays, all NAOB businesses list, unfiltered

(figure 2). A number of ways exist to filter e

and sort the data to view the business view — — | == —
card(s) you would like to see. e A = B &
Default Display of a Report S e

When the user first accesses a report, the
default view has no search or filters in place.

The default sort displays in ascending order.

Figure 2
O Select All (107) Companies Figure 3 Located above the interactive panel,
, find the default total number of
Default displays ALL
companies for this report companies in the registry (figure 3).
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The ability to select filter criteria(s) is located at the top of the report. Currently eight (8)
types of filters, sort, and a search box exist to refine choices. Select one card or a group
of cards to email companies as well as the option to export or print a report as

unfiltered or with applied filters.

Business View Card

The NAOB Business View Card delivers company information with an easy to read layout.
A company’s information fits within a rectangular section referred to as a Business View
Card and lines-up in a two-column grid. Card data can be refined based on User’s input
for searches and/or filtering (figure 4). All Business View Cards display at once. To see

all cards, continue scrolling the page.

TERO Cert #000 assigned after

BUSiness View Ca rd acceptance of application in

the NAOB Registry

Green Water Energy Lic TERO Cert #: 1349
2704 Clearwater Ave., Lewiston, D 83501

Phone: (509) 254-5610 Cell: A
Fax: (509) 232-0953

Email: erin@areenhZoenergy com Send Email?
Website: www.greenh2oenergy.com

Applicant: Erin Marie Clemens

Type: CONSTRUCTION l al ‘.'
Experience: 9 Years green water

Tribe: Fort Belknap

Tribal Owned: Mot Available X B — -

Business Summary:
Commercial General Contracting, we also specialize in Plumbing & 1

e When hovering over a card, it o

darkens to indicate cursor position

and card focus.

e All fields are searchable and most

offer filtering and sorting.

e The NAOB Reports receive company

information from an active database.

2|Page



Finding What You Want
Report Interactive Panel

The below images show the report’s interactive panel (figure 5) and how it works to find
companies or services/products via a Search, Sort, and/or Filter function (figure 6).

Click to Select All
Companies in Default
View or Your
Sorted/Filtered Cards

| Report Interactive Panel |

Filter Field, Click the
Thumb Tack Symbol

]
@Select All (107) Companies Llo See List of Choices
Type in Search Field a Help Guide I Sorting, Click in an
key word or phrase Open Area of Field Box
dryw| ‘
Company Mame ¥ Business Type ¥ Tribe Name ¥ State ¥
City ¥ Percent Tribal Owned ¥ New or Existing Companies ¥ Years of Experience ¥
Figure 5 Clear Filters |
planning
e Apply multiple filters to one session. Use the
Search applied any Name ]

Clear Filters button to clear all filters. for "Planning’

Tribe Name ¥ State v
W.H. Pacific, Inc.

. 12100 Me 195Th St Suite 300, Bothell. WA
New or Existing Companies

= (Select All)

Phone: (425) 951-4887
‘f Alaska Native Fax: (425) 951-4508
Email: teverage@whpacifi
i/] Assiniboine And Sioux Tribes Fort Peck Website: www.whpacific.col

A A A Superclean, Inc.
4115 Tth Place Ne . Marysui] ] Athebescan LTEEs DR R

N Applicant: Ted Everage
i Nation to Remove From
Ph 360 G ek et tien Your List of Choices T CONSTRUCTION
B (: i 2
one ED, Jh’lerckee Mation of Oklahoma vpe -
Fax: (360) 1 Experience: 9 Years
Email: aaasp W/ Chippewa Cree Tribe Tribe: Alaska Nalive
Website: www.i F rhoctaw ——— Tribal Owned: Mot Available
| Flgure 6 Business Summary:
Civil. electrical mechanical structural eng
services, surveying planning, architecturg
. . . . JENergy services.
e Click (Select All) to choose all items in list, Two fiters applied- 1t for
State, 2nd for Business Type.
H H HWH H H H Mote at the top, 2 Filters
or click individual choices. Unclick an item b

applied are indicated. A Clear Export to XLS
Filters Button exist for User's 2R &

to remove from list. convenience.
a4
H State]: "WA'
e To clear all searches, sorts, and filters, refresh Eaus"}esswpq: CONSTRUCTION

your browser to restore default status.

Email List of Selected Business

'l

e Click the Select All (figure 7) box to select all companies
%Elect All (107) Companies

before applying any search, sort, or filter.

e This selects and highlights all business
Figure 7 . . . .
e view cards with email addresses selected.

The number of companies selected show in brackets to right of checkbox (figure 7).
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Downloading Email List

The blue button “Download email list for selected companies” becomes visible

when selecting any number of companies. Click this button to download a text file

of email addresses. 6‘_‘\
Open the downloaded file, : \'l Figure 8 &
| ‘\'

using a text based program

such as Notepad. I

Select all text in the file (ctrl-a) and then

copy (ctrl-c) and paste (ctrl-v) the list into the address box of an email program of

your choice. This allows you to send the same message to all companies listed in
the text file.

e For any company you desire not to email, unclick

¥ Send Email?

Send Email (figure 9) before downloading the
Send Email?

email list. Notice, the green highlighted card

P =—— reverts to the default light blue color.

Highlighted Card Reverts .
Back to the Default Color e Unclick the Select All box to clear and revert to

Figure 9 (0) companies selected.

Basic Choices

Inside any Business View Card, basic choices exist to interact with information.

Double-click on any word to - il | Figure 10
Email: 0 gmail.co
highlight. Triple-click to highlight = — CirieC
Search Boogle for “inyourteepee@gmail com”
a line or block of text (figure 10). Print.. Ctr+P

Once highlighted, right click to copy or see other options.

Select the blue URL text shown on the ‘wEbsite: www.aaasupercleanwa.com

website line (figure 11). A new window

, . Click on the URL to Open a New k‘:
opens for the Company’s website. Not every window and Visit the Company's Website

card displays a website address (URL), but Figure 11

check regularly for updated information.

Emailf john@redhummngblmn?edla.com Send Email? ° Wh e n p rOVl d e d , CO m pany I Og O S
Website: redhummingbirdmedia.com
Applicant: John Thunderbird Cam 5/ . dISp|ay On VleW Card (f/gure ’ 2).
Type: NON-CONSTRUCTION ’RedHummmgh”d
Experience: 10 Years

Figure 12
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Search Field

Use Search Field to enter keywords such as a word, phrase, or part of a company name.
Type anything in the search box associated with the company(ies) to return view cards

that fit your criteria.

e In this example, the report returned |

planning

four companies (figure 13) for the

planning
Press enter or return on your keyboard |

after entering search term

keyword Planning.

e Click Send Email on the card to select a business. Select desired order to appear in
éI}S . the downloaded email text file. Notice that the card highlights
end Email?

green when selected. Click again to deselect.

e Click Select All (4)

(4) Compar a
Companies to select the
Dlénr "3 [} ¥ Tribe Name ¥ State .
- four companies returned
Percent Tribal Gwned ¥ Mew or Existing Companies ¥ Years of Experience
after the search, to highlight
Akana Dba Cooper Zietz Engineers TERO Cert£: 1034 Eldred 8 Associates LLC. TERO Cert £: 677
6400 SE Lake Rd_ STE 270 Portiand. OR 97222 52055 2nd Ave Swite A Everett WA 38203 -
and then download an email
Phone: 503) 6525090 Cele 1871) 4049622 Phone: (360) 8738156 Cell: (360) 202-0033
Fax: {503) 6529091 Fax {360) 9822858
Email herb ficke@akan us Send Email? Emait: Jennifer@Eidredhssoc com Send Email? | H ( H I 4)
o e o e ist (figure 14).
Apphicant: Herbert J Fricke Applicant: Jennter Eidred.
Type: CONSTRUCTION Type: 'NON-CONSTRUCTION
Experience: 23 Years Experience: T Years ﬁ
Tribe: Thees Afilzted Trbes Tribe: Native Village Of Nelson Lagoon Hel Guids
Tribal Cumed: ok Avaiable: “Tribal Owned: Not Avaiabie: g
Business Summary: Business Summary:
Archilectural & Engineering Design Services: Construction Mgmi Services. Plaaning & Environmenta-Land use planning. Permilling. grants. miligation banking weiands: Compay Name - Business Trpe . Tribe Name ’ State
Design of' Favies Stamwiater Wgmt mibgatien project management

‘Transportaion & Land Use Planning, Capta Improvement Plznning.

TERD Cet #1034 TEROCensiaT
Red Hummingbird Medéa TERO Cert £ 1316 WA Pacific, Inc. TEROCert#: 815 Contorln )
13011 Ambose Sapley Road, Tulaip, WA 5827 12100 N 195 St Site 300, alhell, WA 38011 Frane sy s200 ok Tz erane: amaTsarss ook oo
F st g2 Fa: o
s s + smagmun : -~ # semaemar
Phanz: 15035770012 Celt: WA Phone: 425) 0514887 Cell: 4257363102 o AR somaem - L) s
weeare: s zocpercn com eaane: i com
Fax: WA Fa: 425)951-4808
Email John@redhummingbirmetdia com Send Emai? Email: feverageGvigaciic com Serd Emair? Aosicant Horsan e sopseant -
Website: redhummingbirdmedia.com Websit: . whpacific.com o [o— e HONCORSTRUCTON
Experemee e Egerance: T
Appicant: John Thundestind Cam Applcant: Ted Everage: Tabe: e~ T [———
YHE”HU”N . — Vil O ot Tobo Qv Nt st
, i WHPadfi [ .
Type: NONCONSTRUCTION Tpe: CONSTRUGTION dClIc e R
Experience: 10 Vears Experience: 9vears Do o e Fasites Sk g i P 5 Desge [ ——
Tribe: Tulaip Tes Te: MaskaNakive Tarspansnen & L Use i Copes prrement Py
Tribal Owned: Mot Avaiabie bal Owned: ot fvaiatie #
Business Summary: Business Summary:
siraegic planning. pubi etafons. stategc plas. aiing, Fciiate meelings, consuling Cirl seckica mechanical il engineering, envionmental

management energy senvozs.

B Exort 1o P0F | EporttX1S B Export toXLSX B Biport to DOCX. o) Export to RTF

e Notice, when you click a Business View
Card, the card turns green to indicate selected. The card turns dark green when

hovering over the card to indicate which one focused on.

e Click thei in search field to clear or type a new term in the search box.
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Sorting and Filtering

Access sorting and filtering from the top bar above the business view cards. More than

one sort and/or filter may be applied.

Sorting and Filtering

Company Name \ 4 Business Type ¥ Tribe Name T State \ 4
City L 4 Percent Tribal Owned v New or Existing Companies v Years of Experience L J
Sorting:

Click anywhere inside the field box to sort. The business view cards rearrange to
ascending order for the field box clicked in. The image below (figure 15) illustrates a

first sort on the field Tribe Name, which results in ascending order for all Tribe Names.

Click Cursor Anywhere in the Field Box to Sort
This Example lllustrates Sorting Tribe Name
Alphabetically

Company Name Tribe Name /ﬁ - ¥ State ¥
Sort

City ag New or Existing Companies 4 Years of Experience ¥
W.H. Pacific, Inc. TERO Cert # 916 Arrow Mechanical System's Inc TERO Cert #: 1539
12100 Ne 195Th St Suite 300, Bothell, WA 88011 1314 Rainier St, Sumner, WA 98330
Phone: (425) 951-4887 Cell: (425) 736-3102 Phene: (253) 219-6626 Cell: (253) 219-6626
Fax: (425) 951-4308 Fax: (253) 447-7240
Email: teverage@whpacific.com Send Email? Email: tomweeks.ams@gmail.com Send Email?
Website: www.whpacific.com Website: N/A
Applicant: Ted Everage Applicant: Thomas Weeks

Type: CONSTRUCTION WHPaﬁﬁE Type: CONSTRUCTION

Experience: 9 Ya: & 3 Years
Tribe: Tribe: l Assiniboine And Sioux Tribes Fort Peck )
Tribal Owned: erEaTablc “@)\ e © ’M

) Business Summary:

Business Summary:

Civil,electrical, mechanical structural engineering, envirenmental Commercial Plumbing Contractor. Design and Build
services,surveying,planning, architecture, landscape architecture.construction
management,energy services.

Figure 15
e A second click in the same field box reverses the sort,
causing view cards to display in a descending order.
e Note: the small arrow in the field box points upwards
for ascending, and down for
Tribe Name - 7
descending (figure 16). Y
The Arrow Carat Points Down to v
Indicate Descending Orde .t—[
Figure 16
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Tribe Name

New or Existing Companies

Fax:

Email: aaaspl
Website: ww.
Applicant: Alan A
Type: MNON-{
Experience: 22 Vez
Tribe: Tulslip
Tribal Cwned: Mat Ay

Business Summary:
General contrading-Custod
janitorial senices, drug lab

¥ State
i}

(Select Al
Assiniboine And Sioux Tribes Fort Peck
Cherokee Nation of Oklahoma
Chippewa Cree Tribe
Confed Tribes Of The Umatila Indian Reservation
Coak Inlet Region
Creek
Fort Belknap
Hocpa valley Tribe
Hopi Tribe
Makah Tribe
Mandan/Arikiare
Muckleshoot Indian Tribe
Nez Perce Tribe
Puyallup Tribe of Indians
Rosebud Sioux Tribe
Three Alfiliated Tribes
Tlinget & Haida Central Council

Tulalip Tribes

0K ﬁ Cancel

Exporting Data:

Export report to a PDF, XLS, XLSX, MS Doc, or RTF and save to your computer (figure 18).

Filtering:

e In the field box, filter

(Company Name, Business

Type, Tribe Name, City, State,
Percent Tribal Owned, New or
Existing Companies, Years of

Experience) click the small| 7

tack symbol on the right side.

e Alist appears (figure 17) with
select boxes on the left of the
listed choice. Enter text in the

search box to narrow choices.

Avoid printing the website view of report, if you try to do this, business summaries on

the view cards may cut off and layout will not be ideal.

e Scroll down to bottom of report to see the export types listed.

q3] Export to PDF 8] Export to XLS (B} Export to XLSX @} Export to DOCX  0@] Export to RTF

e Click on the type of export you desire and then locate at the bottom of your

browser the prompt to open.

How the

Download Open

Appears, Will
Depend on
Your Browser

3

Iways open files of this type

Show in folder
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@S NAOBRegistry_20...docx ..El)‘ |

e Open the exported file and
save the file on your
computer. As a saved file,
attach the file to an email

or print (figure 20).



The exported
examples shown
here demonstrate
how they appear

when opened.

e Excel File

¢ Word Document

Insert  Pagelayout  Formules  Data

2

Company ID:

Review LOADTEST  Team

Business Category:

Business Type:

| Business Summary:

{| Tribe Name:

| Company Name:

NAOBRegistr

Q Tell me wh:

8 b

This View lllustrates

Company ID:

) . _ the Exported Word
Construction Business Category: Other Business T
CONSTRUCTION | Business Type: NON-CONSTRUCTION NAOB All Companies

: Tk 7
Aschi & Eic Landuse Repf}lrt with a i;arch
Engineering Design planning, Permitting, grants, Filter On or the
Services, Construction ||| Business Summary:  tnifigation banking, Keyword "Planning"
Memt Services, wetlands mitigation. project
DPlanning & Dasign of t
Company ID: 1316 Company ID: 916
Business Category: Other Business Business Category: Construction
. NON- Business Type: CONSTRUCTION
Bosiness Type: CONSTRUCTION
Civil electrical mechanical s
strategic planning, tructural engineering,
public relations, environmental
Business Summary: strategic plans, training, ) - services,surveying,planning,
facilitate meetings, Business Summary: architecture landscape
consulting i X
ew lllustrates an Exported Excs

026101403 xlsx - Excel

the NAOB All Companies Report wi

Filter On or the Keyword "Plannii

8, Share

Valerie Burgess

o X Cut =, 1 9 e ng =2 2 AutoSum - A,
Calibri 5 Wrap Text General - F ¥ | Normal Bad Good Neutral = i \d

o 0w c u | Format Teulati heck Cell - |EE|m EE\L« Format | (E1F1° SZR&F da

ste R egersComer + | § v %6 # | 5 5] | Conditonal Formatas Explanatory... 1| st Dl For ot Fin

- Format Painter ¢ * 7 Formatting ~ Table - - - - &L0er - Select-

Clipboard n Font n 5 Number n Styles cells Editing ~
1 - % | companyID v
A ! 5 | € | | o | H | © | L] | { | J | (2 |

Company ID |~ |Business Categor ~ |Business Type [~ Business summary [~ Tribe Name [~ | company Name [~] Applicant [ ~|Phone Numbl - | cell Number - | Fax Number [~ |address [~lcity |
| 1034 Construction CONSTRUCTION Architectural & Engineering Des Three Affiliated Tribes Akana Dba Cooper Zietz Enginee Herbert | Fricke (503) 652-9090 (571) 4041622 (503) 6523091 6400 SE Lake Rd, STE270  Portland
| 877 Other Business  NON-CONSTRUCTION _ Environmental-Land use plannir Native Village OF Nelson Lagoor Eldred & Associates LL.C. Jennifer Eldred (360) 875-8156 (360) 2020033 (360) 9822959 52055 2nd Ave. Suite A Everett
| 1316 Other Business  NON-CONSTRUCTION _ strategicplanning, publicrelatic Tulalip Tribes Red Hummingbird Media John Thunderbird Cam  (50) 577-0012 13011 Ambrose Bagley Road  Tulalip
| 516 Construction CONSTRUCTION Civil,electrical, mechanical, struc Alaska Native WLH. Pacific, Inc. Ted Everage (425)951-4887 (425) 736-3102 (425) 951-4808 12100 Ne 195Th St Suite 300 Bothell

Sheet ®

[0

sy [ e
: o City: Tulalip
{| Company Email: City: Bothell
Wb St State: WA
| ebate State: WA
: ! . Zip Code: 08271
Fioure 21 | Percent Tulaip Orwned: _ || zipCode 98011
aure i| Ls Tulalip Tribal Member Company Email ::zzdia com e Company Email: teverage@whpacific.com
{| Owned Small Business: ) ‘ ’ i
Hits: Web Site: i::ummmgmdmedm Web Site: www.whpacific com
) - . Percent Tulalip Owned:
{| New or Existing Companies) | 5, Tulalip Crwmed:
Is Tulalip Tribal Member Fal
Is Tulalip Tribal Member T Ovned Senall Business: o
Owned Small Business: e
Hits: 1
Hits: 1
New or Existing e
New or Existing Companies: 6142017 23400PM | | Compaies: 1072772016 10:24:00 AM
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